2010-2015
Local Memorandum of Understanding
United Statas Postal Sarvice - Hurttington Beach, Califormia 92647

and
Amedcan Postal Workers Unfon, AFLCIO
Southwest Coastal Area Local
National Agreement
Article 30

Recognition

PARTIES TO THE AGREEMENT

Emered into to supplement the nationally negotisted 2greement, this represents and constitutes the
Agreement bedween the Huntington Beach Post Office(hereinatter M as tha "Employer”) and the
American Postal Workers Unlon, AFL-CIO, Southwest Coastai Area Locakhereinafter knawn as the “Unfon™)
on personnel policies, practices and working conditions.

This Local Memorandum of Understanding covers alf craft employees ofthe Hurtington Beach Post Office in
units certified at the local level for which the Union has been ceriffied as the Natlonal Representative,
Tha Huntington Beach Installation of the Southwest Coastal Area Local, American Fostal workers Union,

AFL-CIO, Is hereby recognized as the repmsentative Unlon for the Clerk Craft, Malntenance Craft,
and the Motor Vehide Service Craft

This Memorandum of Understanding has no force and efiect with respect to employees cariliied as excluded
under the provisions of Aricle 1, Section 2, of the working agreement

Should any part of this Agreement or any piovigiens contams« hessin be rendered or declared invalid by
reason of any existing or subsequently enacted legislation or by a court of competent jurisdiciion,

such Invalidation of such part or provision of this Agresment shell not mvakdate the remaining portions of
this Agreement and they shall remain in full oree and effect

By entering into this Agreement, the Employer does.not In any way accept any concept or express any View
regarding intemal Union procadures which are nct properly determined by collective bargaining, and are
matters property reguiated by methods outside of that process,

It Is understood that each item in this Local Memorandum of Understanding is started with "it Is agreed™,

SECTION 1 - WASH-UF TIME

A, The parties recognize that, within occupational groups represented by the Union, workers may be
" engaged In wark, which can ba identified as dirty or toxde.

B. The Emplcyer shall grant reaspasbie wash-up ime to employees prior to lunch andlor at e end of
tour and in accondance with past practice.

SECTION 2 -WORK WEEK
A. The regutar work week shall consist of five (5) days, with fixed dsys off for fullime regular employees.

SECTION 3 - GUIDELINES FOR THE CURTAILMENT OR TERMINATION OF POSTAL OPERATIONS

A. Responsible Posts! officiats shall examine the situation Immed!ately when local emergancy conditions
warrant the wholesala closing of business and other industries. In eccordance to the impact on employees,
Pastal officiats may grant Leave Without Pay, Annual Leave and/or other leave,

8. They-also shall detammine the utilization-of the scheduled wordkforce by the saverty of the specific neads
of the U.S. Pestal Service with specific emphasis on the presetvation of the health and welfare of the
employees at the local instattations.

C. When an alleged explosive device has been discovared or a threat made against the Pcsual fadility and
verified by a Pestal and/or Huntington Beach City official, the facility-shalf ba completaly avacusted until
an safety measures have bean wken by the proper autherities.



. The Union shall be notified &8 soon a3 possible when breakdown of alr condftioning or heating units

result In abnormmally warm or cold werking conditions. Responsibie Posal officials shall not only consider
temperatura but, humidity, air movement and other faciors that aﬁedi the climate of the working environment,

. The Employer shall be guided by qualified authordty recommandatio 3 and shall make the e3faty of the

smplayess their prime cancam when taking d assure the safety and welfare
of all emplayees. When pessible, a corsultation shail be held betweep the Unlon and the Employer as to the
advisabilty of curlailment or terminaton of Postal operations. i

. These shall be a semi-annual evaaustion dri. The Employer agrees tF infon employeas In each section

regarding comrect emesgensy procedures at least ssmiannually. i

. in the event of ¢ivil of nalural disturbances or the existence of any erf.ergency condifon which would cause

Postal employees or thelrimmedizta family to piacerthremselves in danger of great bodlly ham, those
employees may be excused from duty. Any emp loyeeso@cwsedshénmkeevefyanemptmcomad
the Empioyer at their regular Postal faciltty to report the clrwrmhnwr in detail prior to thelr reporting tima.

|

SECTIONS 4 -12 - ANNUAL LEAVE !

A. The annua! leave year shall be tha Postal leave year, beginning wﬁhrﬂ're first full pay pariod week in

8.
7,@ sign up in the seclion where they regularly perform the malority of
7

C.

January, excluding the first two full weeks In Decamber,

Scheduled annus! leave as posted on the armusl leave board shall begin on Mondsy, Employaes shell
bargalning work,
[

Decasmber Is designated as sign-up month for the annual leave parads. The selection of annual leave
shall begin on the first Tuesday in Dacember. Starting at 11:00 AM, employees, by saniority, shall make
their selections. After being notified that it is thelroppomznrtyto sign|up, an employes has up to
twenty-four (24) hours or the next business day o submit their bid m each spplicatle cycle of annual leave,
If an employee is non-scheduled on their day i bid, the bidding up shall ceasa untll that employes's
naxt scheduled day. If an employes is on leave when it is their oppoftunity to bid, the blddlng cycle shall
cease. The employae will immedistely be cortacted and imformed by the Employer of this occturence and
requested to come In to thelr Postal facility at their eariest convermef order nat io dakay the bidding
process) and submit thelr bid(s).

. There shall ba three cycles of bidding, In the first cycle of bidding, no employes shall ba granted leave within

the cholce weeks In excess of the amount indicsted below. Awardidg of annual leava shall be by saniority.
Each employee shall ba given a copy of PS Form 3971, i dugl so they may submit their bid(s). The
dupticate copy stali be inttlaled by the Employer and returmed to employee therefora indicating that thelr
annual leave request has heen granted by the Employer.

Emplayees must have sufiicient eamed leave available to cover theur leave request, Employees who have
used up thair annual legve(through the use of emergency leave of af annual leave in daily use) msay
be granted Leave Withaut Pay to cover their bid annual leave if appmv&d by the Employer.

i
Eaming 13 dsys per year - 10 days, ,
Esming 20 days peryear- 15 days. i
Eaming 28 days peryear- 15 days i

+ In the first cycle of bidding, regular employees may request annual ,&ave with up ta two (2) selactions

within the cholce weeks in unite of five (8) oc (10) days, according to ssnlority,

Durlng sacond cycle of bidding, regular employees may request, in units of five (5) days, the
remaining leave the employea will eam during the leave year acchhg 1o senlority.

. During the third cycle of b¥ddlng employees will ba attowed to sign up for all remalning annusl legve

they have eamed and have left sfter the sacond cydle, Includi over leave from
year(s), according to senlarity, ¥ ng car{y \ previous

. After the third (3) cycle is complete, remammg vacancies in annual ieave (ather than cancaied leave)

shall ba pasted by the Employer and remaln open for appiication onfirst come, first served basis.
Empicyees imay make application for any part of or week on a PS Fon'n 3871 {n diplicats.

f
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The dupficate copy shall be inftialed and retumed to the employee. Tha Employer shall grant all
employea requests for leave during the vacant waeks provided such requests have bean submited
seven (7) days in advance of the teave period desired and shall, to the extent practical, grant
requests for vacant leave submitted less than saven (7) dgys in advancs of tha leave wesk desired.

When more than one amployee request is made on the same day, the annual leave shall be
granted by senlority,

J. The leave "board” that is used for sign<ups shall be secured by the Employer but, shail be avaitable for
review by the Union. Typewritan coples of the original lesve oarnd” for each section shall be posted
in the respective section of each postal facility at all imes after the third bidding cycle Is complated.

\When an annual feave period becomes vacant, the Employer shall draw a single tina through the vacating

employee's name with the date and their initial. The successfiy| bidder's name(s) for the vacated pariod
shall be added, dated and inltialed by the Employer, The Employer. who mainiams the bidding,
canceling and re posting of annual leave shall provide immedigta notificatian of all such activities
and/or chariges to the Uinken,

K. During the third (3) ¢cydle, all amployees shall be required to sign-up for all accruad leave weoks that would
be in excess of the four hundred forly (440) hours of annual leave allowed in be caried over at the end of
the leave year.

L. The Cholce period shall be Memorial Day week through Labor Day week, with the addition of Easter week,
Thanksgiving weak, Christirras week and New Year's week.

M. The maximum number of clerks to be gramied annual leave each week shall ba thitean percent (13%)
In each section during Initfal bidding as indicated. Leave requests submitted after initial bidding shall
be avallable up to a guarantee of nine percent (9%) orone employee per section, whichever is greater.
Wesaks in the choice period shall be excluded from the niine percent (9%) fonmula and shall be subject
to thirteen percent (13%) for all leave requests.

Huntington Beach Work Sections:
i Distribution Clerks, AM Tour 1(Start Time Before 0800) - 92647

Distribuion Clerks, AM Tour 1(Start Time Before 0600) -~ 92649
2, Distributon Clerks, AM Tour 1(Start 'ﬁmel Before 0600) - 92648 (Includes AM PSEs)
3, Distribution Clerks, PM Tour 2(Start Time ARer 0600) - (includes PM PSEs)
4. Administrative Clerks, Mzin Offics
5. Window Clerks, Maln Office (includes Poal Clerks)
5, Bulk Mall Clerks
7. Window Clerks, Haxton Station
8. Distribution Clerks, Haxton Station (Includes PSEs)
s. Beach Center Station Clerks

N. NTFT and PSE employess are Included in the work group where they regularly perform Ihe majority of
their vork

O. Employees in Maimenance and the VOMA shall be limited to one empiloyee off per waeak in each
respectiva group.

A. In applying the thideen parcant-nine parcent (13%-9%), any fractions of .50 er mors shall mean one
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additional employea. Any fradions less than .50 shall be discarded except that at least ong (1) employee In
the respective group shall be granted annual leave, IF the thirteen (13%) and nine (9%6) percents do not
provide enough vacation weeks the fracion shall be reunded up to the next whole numbsr,

Q. During the first cycle of bidding when the schedule has advanced beyond an employee for lack of submitting

en appiication, the empioyee's application shail be accepted any ime within the December sign up monih,
by sentority. Bids shall be approved for available weeks in the cholce annuat weeks sl remaining.

R. When an empioyee wishes to cancel annual leave week(s) granted; witten notice shall be given st

least fourteen (14) days in 2dvance of the staring dete for such annual leave; as to glve other employeas
consideration time for vacated leave. The employes shall submit a PS Form 3971, in duplicate to

the Employer deciining their annusl leave weaek(s). Any canceliation by less than fourtezn (14) days

of the sterting date for such annual laave wil require mutual agreement betweean the Unlon and the
Employer. Canceled or vacated annuai leave week(s) shall be posted for three (3) days and granted,

by senlority, subject to the nine percent (9%) formula, except that at least one (1) employee in the
respeciive work group shall be granted this annual leave.

S. Avacant annual leave week not granted efter being posted for three (3) days by the Employer shall be

then re posted as avallable for occzsional leava in units of ona (1) day or more on a firstcome,
firsh-served basis to an employae In the section having the week, subject to the nine percers (9%) formuta,
except that 2t least ona (1) employee in the respective work group shell be granted annual leave.

The employee who was gramted and canceled the annual leave week shall ba permitted the first
opportunity to select and be granted this available occasional leave. Senfarity shall then be the
determining factor on other submissions bearing the sama data. Requests shall be submitted no later than
Tuesday prior to the sanice week in which leave s desired. Hewever, the Employer, shall, to the

extent practical, grant requests for vacant leave submitted later than the prior Tuesday. Leave in excess
of nine percent (9%) may be approved subject to the needs of the Employer.

T. PS Form 3971 (Request for Leave) and PS Farm 3189 (Request for Schedute Change) submitied
by the employee shall ba retumed approved or disappraved by the Employer within two (2) business days.
Denied raquests may be resubmitted at a lzter date for reconsideration,

U. Previcusly granted annual leave shall not be cancaled by the Employer if the employes bids onto
a job In ancther work group. If the previously granted leave pedod is availatia in the employee’s

new work group, the employea shali fll that leave period. This employee's vacated leave perdod
shall then be pested for occasional lsave bidding.

W. There shay be allowed two (2) Unlon delegates off for the National, State and Reglonal
Conventiona, This will be Union Leave YWithout Pay and not charged as employea annual legve,
Jury duty shall not be charged to annual leave.

X, Regular employees may exchange granted annual leave within their work groups. ~

Y. Every possibla consideradon shall ba given to employees for 2ppropsiste lesve in sttuatons of
personal emermency, destifng to be off on special occasions, for obsarvancs of birthdays, other
non-paid holidays{religious or otherwise) and extended annual leave shall ke allowed based
ofr e2ch Individual circumstance and to the extent passible within the neads of the Employer,

Z, Once an employee completes their probation, they shall be given an opportunity to sign up for
vacant annual leave periods.

SECTION 13 - HOUDAYS

A,  The follaving order shall be used for holiday schedullng: |

1. All full ma regular employees who £ the naces<ary skills a @ volum
holiday o tdesignated hallday, possess <ary s«ills and have volunteerad ta work on the

2. Full ime regular velurteer employees whose scheduled non-work day’s falls on the holiday and possess
the necaseary sidils, even though the payment of overtime [s required, by seniodty.

3. All PSE employaes to the extent possible, aven if payment of overiime is raquired, by senlority.
4, Full ime requtar employees who hiave not volumiesied to work thelr holiday, starting vifth lowest seniority.
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5. Full dme regular non-volunteer employees whase scheduled nonswork days falls on ths holiday

or designated holiday and possass the necessary skilts, aven though the payment of overtime is raquired,
starting with lowest senlority.

8. ;hos; employees whese hollday falls In conjunction with bid annual leava shall not be schaduled to work
e holiday.

C. Asign-uplist shall be posted at least two weeks prior tn each hollday schedule belng posted.
SECTION 14 - OVERTIME

.

A, There shall be efght (8) overtime desirad lists with three categonies each;
pre~tour, post tour, and non-scheduled day as follows:

1. Maln Office - Tour 1(Based On Start Time Befare 0600) - 92647 Mait Processing/Distribution Clerks
- 92648 Mail Processing/Dlstribution Clerks
~ 82649 Mail Processing/Distribution Clerks

Main Office - Tour 2(Based On Start Time Bafore 1200) - Distribution Clerks/Bulk Mafl Clerks
Maln Office - Window Section - Sales Asspciates, Administrative and Pool Clarks

Beach Center Station - Clerks

Haxten Station - Window Section ~ Sales Assocstes

Haxton Statlon -Mett PreesssingDistribution Clerks

Maintenance Employees.

. Mctor Vehlcle Employess

® N @ @ »

B. Emplcyees may sign up for any list in thelr respective Postal facilty, However, employees workdng within
the section, where they regularly parform the majority of their bargalning wark, shall have preferance for
overtime. Scheduing will be based an needed skills and availability.

C. The Employer shall rotata overtime far each section, beginning with the senlor employeg, during the
Postal accounting quarter so that ell employees desiring overtime in their section may be given
opportunities for such.

0. An employe= shall be allowed to decline an overtime opportunity three (3) imes per quarter.
E. Employees on requested schedule changes shall not be allowed to work overime.

F. Wnheraver possible, emplayees shali be notired one hour in advance of required overtitme beyond thelr
schedule and shall be allowed fo use a telephone to notify someone that thay wil be warldng Iate.

SECTIONS 15-17 - UGHT DUTY

A. Temporary light duty assignments are defined as any avallable craft work In the N or Injured employee’s craft
which an employee represanted by the union Is physically able to perform. This shall be deteanined
through consuitation between the Employer, the Unfon and shall be guided by the employes's examining
physician's report.

8. The numbar of bight duty assignments shall be determined by the above.

C. After a permanent iight duty assignment has bean approved pursuant 1o Articte 13, the dutles of the
asgignmant shall be detemmined through consultation betwean the Employer, the Unlon, ihe employee and
shall be guided by tha emplayee's-examining physician's repart.

D. No iight duty assignments shall be establishad on a "make work” basis,

£. The Union shall ba notified of any permanent re-assignments made under the Rehabilitation Program,
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£. The Unlon shall be natiffed In advance and In writing of any cross ¢raft imited or bight duty assignment,
G. The Employer shall make avery effort (o give a light duty employee eight (8) hours of work whera passidle.

H. Any employee in 2 light duty status shall be secure In thelr bidding and seniority rights, subject to the
National Agreement.

SECTION 19 - PARKING

A Ssfe employee parking shall be provided for all émployees. Car pool parking spaces close to the Postal
fadlitty shall be provided If requested. Employees shall not perk in assigned parking spaces or In customer
designated parking spaces in front of the Postal facifity.

SECTIONS 21 - 22 - SENIORITY AND BID POSTING

A.  Specific provisions for posting for each craft are comtained in the craft pesting provisions of the
National Agreement, .

1. All vacant or newly established assignments and jobs shall ba posted for bid on Tuesday at 2:00 PM
and remaved tan (10) days later on Friday at 2:C0 PM. Results shall be posted the following
Tuesday at 2:00 PM, ’

2. No pasition shall be re posted if the changa In starting time is changed one (1) hour or less, (€8 ™)
".-,r L, “All olher changes(inciuding but, not fimitad to: a §0% change in duties{means acta) duties perfomed),
vk 303072 g change In principal assignment area, a delefion or addition of at least 0ne (1) echeme, If fixed(or flexible)
credits are added or deleded, andlor the additon of Window duties shall be submitted to the Union and
i mutual agreament can be reached between the Union, the Employer, and the employze, the job shall
not be re postad. If there is no agreement, then the job shall be re posted.

B. Succesasful bidders shafl be assigned to the new pasition at the eastiest possible opportunity, notto
exceed twenty-eight days, exceptin the month of December.

C. The Employer shall post, and furnish a copy, upon request, to the Union, an up-dated seniorty list
on a quartesdy basis. !

D. The Employer shall post, and fumish a copy, upon request, to the Union, of bid positions and
successful bidders as they occur. '

™~
E.  Notee of assignment of unassigned fuf-me empw shall ba posted as ff awarded and the Unlon
shali be fumnishied a copy at the ime of posting,

F.  The Unlon shall be given an Accounting Period report listing all pessonnel actions taken within
the previous accouniing period,

G. The Bmployer shafl recognize tha applcation of senlority in any tamporary reasslanment of workers
In the Clerk craft from section to section, where the Emplayer has a choice, understanding and considering
that the suctessful bidder and/or senlor employee shall work the duly as=ignment as posted and shafl not
be displaced by a junior employee, This does not prohibit the employer from assigning cther employees
to work the assignment on a temporaty and brief basls for tralning purposes..

H, Employess on leave shall be nolified of any vacancies or nevdy established assignments; if they provide -

a salf-addressad envelope with postaga attached to thelr instalation personnel section for usaln
sending notification,

b e Mixcallaneous:

Labor - Managoment

A, When the Employer recelves comespondenca padaining to U.S. Pest Oifica matiess from an employes,
it shall be the Employer's responsibility to acknowledge and respond o such commaspendsancea vithin
fve (8) worldng days.
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A Labor-Management meating shall be scheduled quartedy or more often when necessary st
2 time and place mutually agreed upon by the Employer and the Unian. Tha total number of
representstives from the Union and the Employer who shall attend these meetings shali be three (3).

. The Employer shall keep minutes of tha Laborvianagement mesatings betwe=en the Employer

and the Union, A capy shall be fumlshed to the union within five (5) working days. Before the minutes of the

Labor-Management meeting are pasted, both parties shall have the opportunity to reviaw and egree
to thelr completeness and accuracy.

An employee, shall upon request, have the right to inspect his focal emplayee file during business
hours asubject to buginess conditions. The Unlon shall also hava the right, subjact to the above

condttons, to inspect an employee's local employee file. The request shall be granted within five (5)
working days.

Sasfoty and Health

A

A Labor-Management Safety and Health Committee will include the Unlon Clerk Chisf Steward
of thelr designee and a Clerk Custedian who shall meet at a Employer designatad lacation
at least quartedy or as necessary.

The Union Chief Stawarg or thelr designae and a Clerk Custedian, shall be presant for all
safely-related inspections and meetings at each Postsi facility. Safely and Heaith shall be
subject for discussion and/or corrective measures, Currert Form 1767 and Form 1783
shall be made avallable for review and discusslon.

The Union shall recaive coples of officia) minutes kegt by the Employer and posted within
five (5) working days at each Postal faclfity and shall also shall recetva coples of all safsty-related
documents sfieciing emgloyees represented by the Unlon,

The Unlon Chlef Steward, or thelr designea and a Clerk Custodtan, while scheduled,

shall perform a Monthly Safety Walk-Througth: on the workroom floor st e2ch Postal facility during
business hours and shsH be allowed to inform the Employer, or their designea of any potential

or aciive safely hazards or concems.

An employes caliing in sick may be asked the nzature of thetr iliness and shall not be required
to dlagncse tha illness, -

An employee who in the nommal course of a vark day reponis forduty at one Postal facility,
and then moves (o traval time and reports to anather Postal faciliy to complete all or part of their tour
of duty shall, when calling In sick or annual laave, shell only rave to cah the Posial facllity at which they

normally bagin their tour of duty. Tha employes shall not have to make move than one call to be granted
sick or annual leave,

In the interest of employee persona safely, the Employer shall, &l alt times, schedula 2 minimum of
one (1) employee and one (1) suparvisoror bivo (2) employees to be on the weorkroom floor
during the established operating hours of each Postal fadlity.

Schemes

A schema committee shall be formed; comprising of two (2) members of each of the partles
for the consideration of approprigte matters relzting to scheme.

Tha Scheme Comymitiee shail meet when there ara enoughi scheme changes to cause scheme
tralning or refreshing. Minutes shall be kept by the Employar and a copy shall be fumnished to the Unlon.

The Scheme Committee shall make recommendations to the installation head, or their designee and
they shall in W indicate, in wiiting, the disposition of recommendations of e Schems commities,
in a imely manner and a copy shall B mEhed to the Unlon,

Safore temminating an employee for scheme failure, they shall be given 2 minimum of faurteen
(14) days before such temminaton,
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A 'ﬂm Employer shall funish a bullstin board for the exdlusive use of the Union to ba placed
braak room st tha Main Office, Beach Canter Station and Haxton Station. The Union

ma place one litarature rck In the break room at the Main Ofiice, Beach Center Statlon
and Haxton Station,

B. Union represerttatives shall not unreagsonably be denied sceess o telephone usage for legitimate
buslness related to the admintstration of the National Agreement and the
Local Memorandum of Understanding.

This Momarandum of Undarstanding ks entorad on Nov. 16, 2011, at the US Post Office, Huntington Beach, California 92547
botween UnnpmnmﬁmofmoUnmlimmﬂnda&gmdagentofmoUnmwmbfyhme
Natioral Agreement (Humtington Baach inet2Bxtion, American Posta Workers Union, ARL-CI0, Southwost Cozstal Area Loeal)
puravant to the Local Implomentation Provisions of tho 2010-2015 National Agraoment

R = o

For the US Postal Service * For the American Postal Yorkers Unlon
Rick Borowlec, Pastmaster/OIC Richard Cantty, President
Huntington Beach, Calfornka 92647 Soutirvest Coastal Area Local, AFL-CIQ





